Regaining the Property — 3
Section 8

1,(6) Landlords

A Section 8 is used when the tenant(s) is not complying with the agreement (AST), commonly not paying rent.

It is a notice that can be used at any time, and is not dependant on getting the date correct, but relies on good proof to the court; not
all grounds have a mandatory eviction notice following.

Normally a Section 8 is used when the tenant(s) is overdue with the rent. In this case it is good practice to raise a Section 8 using
three grounds:-
e Ground 8:-
e Arrears must be at least:
o 8 weeks if rent paid weekly or fortnightly
o 2 months if paid monthly
o 1 quarterif rent paid quarterly
o 3 months if rent paid annually
e Arrears must exist at both time of service of notice and time of the Court hearing
Mandatory ground
e Ground 10:-
e Some rent lawfully due from tenant at time of service of Section 8 notice and at time Court proceedings commenced
Discretionary ground
e Ground 11:-
e Tenant has persistently delayed in paying rent which has become lawfully due
e Norent needs to be in arrears at time of the issue of proceedings
Discretionary ground
It is critical to keep good record.

If tenant doesn’t vacate as requested.

The landlord can initiate proceedings as soon as the Section 8 Notice has expired. A landlord can then either complete following
forms:

County Court Forms N5 & N119 and N215
or issue proceedings on-line www.possessionclaim.gov.uk/pcol/

See following appendices:-
e Appendix A Section 8 form
e Appendix B for a full set of grounds;
e Appendix C for on-line claim;
e Appendix D for N5 — claim form for possession of property
e Appendix E for N119 — particulars of claim for possession
e Appendix F N215 — certificate of service
e Appendix G —=form N325 — Bailiff application

Covid update — notice periods have been extended during the pandemic.

Note that iHowz offer a discounted eviction service. Email notices@iHowz.uk

Registered office:- iHowz, Riverside Centre, River Lawn Road, Tonbridge, TN9 1EP - Company No. 06935628
www. ihowz.uk info@ihowz.uk

Last updated — February 2021
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Appendix A
SECTION 8 FORM.

This form has been changed to reflect new legislation which came into force on 29 August
2020. They are for use by landlords in England.

FORM 3

Notice seeking possession of a property let on an Assured Tenancy or an Assured Agricultural
Occupancy

Housing Act 1988 section 8 as amended by section 151 of the Housing Act 1996, section 97 of the Anti-social
Behaviour, Crime and Policing Act 2014, and section 41 of the Immigration Act 2016 and modified by section 81
of, and paragraph 6 of Schedule 29 to, the Coronavirus Act 2020.

e Please write clearly in black ink.

e Please cross out text marked with an asterisk (*) that does not apply.

¢ This form should be used where possession of accommodation let under an assured tenancy, an
assured agricultural occupancy or an assured shorthold tenancy is sought on one of the grounds in
Schedule 2 to the Housing Act 1988.

¢ Do not use this form if possession is sought on the "shorthold" ground under section 21 of the Housing
Act 1988 from an assured shorthold tenant where the fixed term has come to an end or, for assured
shorthold tenancies with no fixed term which started on or after 28th February 1997, after six months
has elapsed. Form 6A 'Notice seeking possession of a property let on an Assured Shorthold Tenancy'
is prescribed for these cases.

L T 0 ettt ettt ettt ettt et e e e et et et et e et e e \
Name(s) of tenant(s)/licensee(s)*

2 Your landlord/licensor* intends to apply to the court for an order requiring you to give up possession of:

Give the full text (as set out in the Housing Act 1988 (as amended) of each ground which is being relied on.
Continue on a separate sheet if necessary.

Continue on a separate sheet if necessary.

Registered office:- iHowz, Riverside Centre, River Lawn Road, Tonbridge, TN9 1EP - Company No. 06935628
www. ihowz.uk info@ihowz.uk

Last updated — February 2021
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Notes on the grounds for possession
o If the court is satisfied that any of grounds 1 to 8 is established, it must make an order (but see
below in respect of fixed term tenancies).
o Before the court will grant an order on any of grounds 9 to 17, it must be satisfied that it is

reasonable to require you to leave. This means that, if one of these grounds is set out in section 3,
you will be able to suggest to the court that it is not reasonable that you should have to leave, even
if you accept that the ground applies.

o The court will not make an order under grounds 1, 3 to 6%, 9 or 16, to take effect during the fixed
term of the tenancy (if there is one) and it will only make an order during the fixed term on grounds
2,7, 7A, 8,10 to 15 or 17 if the terms of the tenancy make provision for it to be brought to an end
on any of these grounds. It may make an order for possession on ground 7B during a fixed-term of
the tenancy even if the terms of the tenancy do not make provision for it to be brought to an end on
this ground.

o Where the court makes an order for possession solely on ground 6 or 9, the landlord must pay your
reasonable removal expenses.

5 The court proceedings will NOt DEGIN UNTIl @FtEI: ..........uuuiiiiiiiiiiiiiiiiii e aeeee
Give the earliest date on which court proceedings can be brought

Notes on the earliest date on which court proceedings can be brought

. Where the landlord is seeking possession on any of grounds 1 to 6, 9, 12, 13, 15 or 16, or of grounds 8, 10 or 11 if at the time
the notice is served less than six months’ rent is unpaid, (without ground 7A or 14) court proceedings cannot begin earlier
than six months from the date this notice is served on you.

e  Where the landlord is seeking possession on grounds 7 or 7B (without ground 7A or 14) and the paragraph above does not
apply, court proceedings cannot begin earlier than three months from the date this notice is served on you.

e  Where the landlord is seeking possession on grounds 8, 10 or 11 and at the time the notice is served at least six months’ rent
is unpaid (without ground 7A or 14) and the paragraphs above do not apply, court proceedings cannot begin earlier than four
weeks from the date this notice is served on you.

e  Where the landlord is seeking possession on grounds 14A, 14ZA or 17 (without ground 7A or 14) and the paragraphs above
do not apply, court proceedings cannot begin earlier than two weeks from the date this notice is served on you.

e Where the landlord is seeking possession on grounds 1, 2, 5to 7, 9 or 16 (without ground 7A or 14)
court proceedings also cannot begin before the date on which the tenancy (had it not been assured)
could have been brought to an end by a notice to quit served at the same time as this notice.

¢ Where the landlord is seeking possession on ground 7A (with or without other grounds), court
proceedings cannot begin earlier than 1 month from the date this notice is served on you and not
before the date on which the tenancy (had it not been assured) could have been brought to an end by
a notice to quit served at the same time as this notice. A notice seeking possession on ground 7A must
be served on you within specified time periods which vary depending on which condition is relied upon:

o Where the landlord proposes to rely on condition 1, 3 or 5: within 12 months of the conviction
(or if the conviction is appealed: within 12 months of the conclusion of the appeal);

o Where the landlord proposes to rely on condition 2: within 12 months of the court’s finding that
the injunction has been breached (or if the finding is appealed: within 12 months of the
conclusion of the appeal);

o Where the landlord proposes to rely on condition 4: within 3 months of the closure order (or if
the order is appealed: within 3 months of the conclusion of the appeal).

¢ Where the landlord is seeking possession on ground 14 (with or without other grounds other than
ground 7A), court proceedings cannot begin before the date this notice is served.

! Amended to reflect changes shortly to be made to correct the form prescribed in the Assured Tenancies and Agricultural
Occupancies (Forms) (England) Regulations 2015.

Registered office:- iHowz, Riverside Centre, River Lawn Road, Tonbridge, TN9 1EP - Company No. 06935628
www. ihowz.uk info@ihowz.uk

Last updated — February 2021
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e Where the landlord is seeking possession on ground 14A, court proceedings cannot begin unless the
landlord has served, or has taken all reasonable steps to serve, a copy of this notice on the partner
who has left the property.

e After the date shown in section 5, court proceedings may be begun at once but not later than 12
months from the date on which this notice is served. After this time the notice will lapse and a new
notice must be served before possession can be sought.

6 Name and address of landlord/licensor*.

To be signed and dated by the landlord or licensor or the landlord’s or licensor’s agent (someone acting for
the landlord or licensor). If there are joint landlords each landlord or the agent must sign unless one signs on
behalf of the rest with their agreement.

What to do if this notice is served on you

e This notice is the first step requiring you to give up possession of your home. You should read it very
carefully.

e Your landlord cannot make you leave your home without an order for possession issued by a court. By
issuing this notice your landlord is informing you that he intends to seek such an order. If you are
willing to give up possession without a court order, you should tell the person who signed this notice as
soon as possible and say when you are prepared to leave.

e Whichever grounds are set out in section 3 of this form, the court may allow any of the other grounds to
be added at a later date. If this is done, you will be told about it so you can discuss the additional
grounds at the court hearing as well as the grounds set out in section 3.

e If you need advice about this notice, and what you should do about it, take it immediately to a citizens'
advice bureau, a housing advice centre, a law centre or a solicitor.

Registered office:- iHowz, Riverside Centre, River Lawn Road, Tonbridge, TN9 1EP - Company No. 06935628
www. ihowz.uk info@ihowz.uk

Last updated — February 2021
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Appendix B

Full set of Grounds for Possession of Dwelling-houses let on Assured Tenancies

Summary — showing notice period. Always use the full words for the grounds — see separate fact sheet

Grounds for Possession

1. The landlord used to occupy the property or wants to
occupy the property as his main home

2. The property is subject to a mortgage existing before the
property was let and the mortgagee is entitled to exercise a
power of sale

3. The property is holiday accommodation let out of season
for a term of no more than 8 months

4. The property is student accommodation let out of term
time for a term of no more than 12 months

5. The property is accommodation for a minister of religion
6. The property requires redevelopment

7. The tenant has died

7a Anti-Social Behaviour has taken place

7b tenant has lost the Right to remain

8. The tenant owes substantial rent arrears

Registered office:- iHowz, Riverside Centre, River Lawn Road, Tonbridge, TN9 1EP - Company No. 06935628

Mandatory/
Discretionary

Mandatory

Mandatory

Mandatory

Mandatory

Mandatory
Mandatory

Mandatory

Mandatory

Mandatory

Mandatory

www. ihowz.uk info@ihowz.uk

Last updated — February 2021

Notice
Period
Required

2 months

2 months

2 weeks

2 weeks

2 months
2 months
2 months
4 weeks
(periodic
tenancy)
1 month
(fixed term

tenancy)

2 weeks

2 weeks

Notice period under Covid

6 months

6 months

6 months

6 months

6 months
6 months

3 months

4 weeks (periodic tenancy)

1 month (fixed term
tenancy)

3 months

(a) 4 weeks where arrears
are at least 6 months

(b) 6 months where arrears
are less than 6 months
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Grounds for Possession

9. Suitable alternative accommodation is available
for the tenant

10. The tenant is in arrears of rent

11. The tenant has persistently delayed in paying
the rent

12. The tenant has breached any obligation in the
tenancy other than one related to the payment of
rent

13. The tenant's actions have caused the condition
of the property to deteriorate

14. The tenant is guilty of causing a nuisance or
annoyance or has been convicted of using the
property for any illegal or immoral purpose.

14A. One tenant has left the property due to
domestic abuse

15. The tenant has allowed the landlord's furniture
to deteriorate due to ill-treatment.

16. The tenant occupies the property in
consequence of his former employment by the
landlord

17. The landlord granted the tenancy as a result of a
statement made by the tenant which is later found
to be false.

Mandatory/
Discretionary

Discretionary

Discretionary

Discretionary

Discretionary

Discretionary

Discretionary

Discretionary

Discretionary

Discretionary

Discretionary

Notice Period Required

2 months

2 weeks

2 weeks

2 weeks

2 weeks

None - proceedings may
commence immediately after
service of notice

2 weeks

2 weeks

2 months

2 weeks

Registered office:- iHowz, Riverside Centre, River Lawn Road, Tonbridge, TN9 1EP - Company No. 06935628

www. ihowz.uk
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Notice period under Covid

6 months

(a) 4 weeks where arrears are
at least 6 months

(b) 6 months where arrears
are less than 6 months

6 months

6 months

None - proceedings may
commence immediately after
service of notice

2 weeks

2 weeks

6 months

2 weeks
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Appendix C
On-line claim

©

&« C | @ Secure | https//www.possessionclaim.gov.uk fr o
HM Courts . Z ~

IADMEEN  Possession Claim Qnline

Service

Version [v2.21.0] Welcome Page | Cymraeg
Welcome to HM Courts & Tribunals Service, Possession Claim Online service.
Possession Claim Online (PCOL)

HM Courts & Tribunals Service's Internet based service for claimants and defendants.
HMCTS have updated PCOL so solicitors need the client's Solicitor Access Code to enter claims for clients.

PCOL is a simple, convenient and secure way of making or responding to certain types of possession claim on the Internet.

A Civil Procedure Rules Practice Direction governs the type of claims that can be issued using the PCOL service. We recommend that you familiarise yourself with this and the contents of the User Guide before commencing issue.
With PCOL you can keep an eye on the status of your Claim, Judgment and/or Warrant

You will be asked to pay the fees to issue Claims and Warrants online by Debit or Credit Card. If you use this service regularly you may be able to register to pay fees by Direct Debit.

PCOL has been designed to be easy to use from a computer and is supported by a Customer Help Desk.

Court diaries for claims issued within PCOL are viewable online. Click this link if you are interested in viewing the Court Diary.

g Possession Claim Onl

, please choose one of the following options:

help Register help
Those fields marked with * are mandatory. 1f you do not have a login for the PCOL service, you can register as a new user and start using the service immediately.
Enter your login details You should familiarise yourself with the contents of the next page prior to completing your online registration.
Username *
New Password *

Eorgotten vour password?
Login > posoe
Crown copynight material on this site is subject to Crown coovnght erotection unless otherwise indicated.
Privacy Pol
HM Courts . . You are logged on as Mr Littlewood
IRUPMEE)  Possession Claim Online
Service

Version [v2.21.0]

Claiant] Correspondence  Claim  Defendant  Claim Payment  Statement Fees
Details | Address talls Details Particulars History  Of Truth
When entering information remember to corractly use capital letters as the information entered will be printed and displayed on court documentation as you have entered it. Ensure that you enter information as accurately as possible.
i i i Step 1 of
Submit Claim - Claimant Details Kep 1008

These are your details as currently held on the PCOL system. Please check them and ensure they are correct before continuing to submit a claim request. If the details require amending return to your homepage and update your registration details. If they are correct you may
continue. Please ensure that you have all the relevant details to hand whilst completing your claim. You may save your claim as a draft at any time before submission and return to complete the form at a later date.

Your cl
Reference

reference

Vihen the claim has been submitted and issued it will be allocated a claim number. You may
however wish to sllocate your own sdditional reference for your records.

Claimant Details

Name
Address 1

Postcode

DX Number
Email Address
Phone Number
Fax Number

| Save Daii®) il Continuc® |

Crown copyright material on this site is subject to Crown copyri

tion unless otherwise indicated.

HM Courts - <
WALUNMEEE Possession Claim Online
Service

You are logged on as Mr Littlewo)

Version [v2.21.0] Home | Log
Glaimant | Carrespondence  Claim

Glaimant \ Cares Defendant  Claim Payment

Statement  Fees
Details ' Details Particulars  History f Truth

o - - " S 30f8
Submit Claim - Claim Details a9
Please ensure the details of the type of claim and address of property are correct. You must have a full postcode for the address of the property to be repossessed.

Those fields marked with * are mandatory

Claim Type
. i u n 2
Grounds for possession * Rental arrears Is the defendant in arrears under a mortgage or rental agreement;
Mortgage arrears
® private landlord

Are you a registered social landlord (e.g. Local Authority or housing association) or a
rivate claimant.
Social landlord private claiman

Claimant type *

Address of Property to be repossessed
Address line 1 *

37 High Street
Address line 2 *

Anytown
Address line 3
Address line 4
Address line 5
Property postcode * BN16GD

€.9. NW1 3AB

| @Previous |

o0 I Coniae®

Registered offic

iHowz, Riverside Centre, River Lawn Road, Tonbridge, TN9 1EP - Company No. 06935628

www. ihowz.uk info@ihowz.uk
Last updated — February 2021
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HM Courts

Service

Claimant | Correspondence | Claim Claim
o™ ) Radres Detals JRERR Cloim |

Submit Claim - Add Defendants

On this page you must enter the details of each defendant. After entering each defendant you must click add defendant before proceeding to the next page.

Those fields marked with * are mandatory

Defendant's Name
Title
First name

Last Name *
Defendant's Address details
Address line 1 *

Address line 2 *
Address line 3
Address line 4
Address line 5
Postcode *

Defendant’s Contact details
Email Address
Phone Number

Defendant/s Added
Defendant Name

No defendants have been added.

| Qprovious |

Appendix C — cont On-line claim

FALPME  Possession Claim QOnlin

Payment Statement Fees
History  Of T

Mr
Any

Neme |

37 High Street

Anytown

BN16GD

jed on as Mr Littlewo

Step 4 of 8

The default address shown is that of the property to be repossessed. If the defendant is
an address other than the property you must update the details before

proceeding.

€.9. NW1 348

Add Defendant >

[sove 0@ I Conins® |

Submit Claim - Claim Particulars (Rented Residential Premises)

Those fiekds marked with * are mandatory

1 Other, lesse speck
[Sp—

Reason For Possession

Recovery Steps Already Taken
Racovery sceps aready taken *

Notice Type.
Nesce e ™

1 Other, slesse soachy

Date rotce served ©

About The Defendant(s)

Oefendart conmmancas

The Claimant
Francal or cther

ary
Pay 10 the caimant the

oustanging srresrs of rent

What The Court Is Being Asked To Do

Last updated — February 2021

ssuns sromod

Registered offic

Step5ofs

e 70

eg 288

Phase e et of s ko et of e Gelerdat s s satancen o ary i e 1 cotar, deae

iHowz, Riverside Centre, River Lawn Road, Tonbridge, TN9 1EP - Company No. 06935628
www. ihowz.uk
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HM Courts [ ——
& Tribunals
Service v

Claiman . o 1aim fendant | Claim atemen s

Selmant ) Regnendence ) Slme ) BEISN"™ ) FitiTtuiars TR Sterement e

Submit Claim - Payment History Step 6 of 8

The particulars of a claim must include a history of the rent or mortgage account, in schedule form setting out: (1) the dates and amounts of all payments due and payments made under the tenancy agreement, mortgage deed or mortgage agreement either
from the first date of default If that date occurred less than two years before the date of issue or for a period of two years immediately preceding the date of issue; and (2) a running total of the arrears. Click this link to view the full Clyil Procedure Rules
Pract lon governing PCOL.

Payment Details

Date Payment Due * 28-08-2005 €.0. 28-08-2005

Amount Due * £ 400 Enter the amount due on the date you have entered above.

Amount Paid * £ Enter the amount paid on the date you have entered above.

Accumulated Arrears * £ 400 Enter the arrears that had accumulated as at the date you entered above.

Add >

Payment Details

Date Payment Due Amount Due Amount Paid Accumulated Arrears Actions

| @ Previous | [ save Dran®) i continue @ |

Crown copyright material on this site is subject to Crown copvright protaction unless otherwise indicated.
Privacy._Policy

B Resetform|
Claim form for Name of court
possession of a property
A dix D located in England Claim no.
p pe ndix (accelerated procedure) Fee Account no.
Help with Fees. N N
Exa ple Of a for N5b (assured shorthold tenancy) L g HWF
Is the property you are claiming passession of - .
Iocated wholly or partly in England? —
4 Y
IfNo, and the property is located wholly [ seal )
in Wales, use form 'NSB WALES'. \__/
Claimant — (oame(s) and addressies))
Postcode Postcode
Defendant(s) — fname(s) and addressfes))
Postcode Postcode
The claimant is claiming possession of: IMPORTANT - TO THE DEFENDANTI(S)
This claim means that the court will decide
‘whether or not you have to leave the premises
and, if so, when. There will not normally be
‘court hearing. You must act immediately.
Postcode
Get help and advice from an advice agency or
for the reasons given in the following pages. asolicitor,
Ifyou are a registered aprivate of social housing claiming possession of The claimant s also askin
e a for an Read all the pages of this form and the papers
premises let under a demoted assured shorthold tenancy, you should complete only sections 1 and 5 —13. arder that you pay the costs of the ciaim. L
Fillin the defence form (N118 ENGLAND) and
1. Thedaimant seeks an order that the return it within 14 days of recelving this form.
defendantls) give possession of:
{Fthe premises of which you ek possession e
partofa bulding kientiy the part eg. Fat 3, R
sand 2) fendant
Fooms — e Court fee £
address for
service Legal
(the premiseswhichis | adwelling house part of a dwellinghouse representative’s costs | £
Is it ademoted tenancy? | Yes Ne Total amount £
If Yes, complete the following:
Issue date
Onthe , the County Court at
made a demotion order. A copy ofthe most recent (assured) (secure) tenancy agresment marked A’ and a copy of the —
demotion order markedB'Is attached to this daim form, The defendant was previously (an assured) ( secure] tenant. e E)
2. Onthe the daimant entered into a written tenancy agreement with the defendant(s).
A copy of It marked"A'ls attached to this claim form. The tenancy did not immediately follow an assured tenancy
wihich was nat an assured shorthold tenancy.
[One or more subsequent written tenancy agreements have been entered into. A copy of the most recent
one. madeon  marked“A1: is also attached to this claim form.1 5. Onthe ,anotice in writing (under .21 of the Hausing Act 1988), saying that
possession of the premises was required, was served upon the defendantls]. It was served by (state how, when
and by whom the notice was sent or delivered):
3. Both the first] tenancy and the agreement for It were made on or after 28 February 1997.
{a) No natice was served on the defendant stating that the tenancy would not be, ar continue ta be, an assured
shorthold tenancy.
{b) There is no provision in the tenancy agreement which states that it is not an assured shorthold tenancy.
{c) The ‘agricultural worker condition defined in Schedule 3 to the Housing Act 1988 is not fulfilled with respect to The notice expired on the
the property.
on) Attached to this claim form s a copy of that notice marked €’ [and proof of service marked €1,
Both the [first] tenancy and the agreement for it were made on or after 15 January 1989. 6 lIsthaproperty part of a housein multiple aceupation? Yes Mo
{a) The [first] tenancy agreement was for a fixed term of not less than six months. If Yes, complete the following:
X . {a] The property is part of a house In multiple occupation and is required to be
{b) There was no power for the landlord to end the tenancy earlier than six months after it began. licensed under part 2of the Housing Act 2004 and has a vald icence.
{c) On the (before the tenancy began) a natice in writing, stating that the tenancy The licence was issued by on
was to be an assured shorthold tenancy, was served on the defendant(s). It was served by: n
Ifthe licence application is outstanding with the local housing authority,
evidence of the application should be attached to this claim form marked ‘D
{d) Attached to this claim form is a copy of that notice marked 'B'[and proof of service marked B1.
Is the property required to be licensed under Part 3 of the Housing Act 20047 Yes No
4 Whenever a new tenancy agreement has replaced the fist tenancy agreement ar has replaced a replacement IfYes, camplete the following
fanancy agremant, {b) The property s licensed under part 3 of the Housing Act.
3) has it been of the same, or substantially the same, premises? Yes No | WA The licence was Issued by on
(name of gutharity)
b} were the landlord and tenant the same people at the start of the replacement Yes No | NA I the Ncence sy Bcation ls oufstanding with the local ousing authestty
t the landlord and tth fth which it replaced? 4
enancy as the landlord and tenant at the end of the tenancy which it replace evidence of the application should be attached to this claim form marked E:
S EREG] Pagez 7. Thefollowing section must be completed in all cases.
(a) Was a money deposit received in relation ta the tenancy ar in relation to a Yes Mo
tenancy directly ot indirectly replaced?
If Yes, complete the following
{b)on what date did the fixed term come to an end?
{c) has the landlord protected the deposit by lodging it in a Tenancy Deposit Yes Mo
Scheme(TDS) authorised under Part 6 of the Housing Act 20047
{d)when was the deposit lodged?
) N R . ?
Registered office:- iHowz, Riverside Centre, River La {e) what s the deposit reference number?
www. ihowz.uk n 1f) Is a copy of the TDS certificate attached? Yes No
Last updated — February 2021 {g)has the landlord given the tenant the prescribed information in relation to Yo o

the deposit and the operation of the TDS?

(hyon what date was the prescribed information given?

(i) has the deposit been repaid to the tenant? Yes No
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Appendix D —cont. Example of a form N5b

8. Hasthe Claimant been served with a relevant notice in relation ta the condition of 10, s thara any ralvant gas fiting (induding any gs appliance or installation = i
the property or relevant common-parts unders.11 or 12 or 40{7) of the Housing Yes N pipework) Installed or serving the premises?
Act 20047
If¥es e -
(a) has a copy of the gas safety record been provided to the tenant? Yes No
(a} on what date was the notice served?
{b) when was the tenant given a capy of the gas safety recard?
(b) has the operation of the relevant notice been suspended? Yes No
1fYes -
. {c) ifthere is no relevant gas appliance in any room accupled by the tenant has the
?
has the period of suspension ended? Yes e landlord displayed in a prominent position in the premises a copy of the gas
on what date did the suspension end? safety record with a statement endarsed on it that the tenant is entitled to have Yes No
their own copy of the gas safety record on request to the landlord at an address
specified in the statement?
(¢} has the relevant notice been revoked under 5.16 of the Housing Act 20047 Yes No
11, Isthe landlord a private registered provider of social housing? Yes No
cd):n:::lh:;lg:fm notice been quashed under paragraph 15 of Schedule 1 of ves e \No-
i {a) has the tenant been given a copy of the then current document Yas No
N N . ‘How ta Rent: the checklist for renting in England'?
(e) has a decision of the lacal housing autharity not to revoke the relevant notice Yes No
been reversed under paragraph 18 of Schedule 1 to the HA 20042 (b) If the answer to (a) is Yes —
(i) when was the document provided?
(f) has a decision of the housing authority to take the action to which the relevant Yes No
notice relates been reversed under s 45 of the HA 20047 (ii) how was the document provided? Hard copy Email
(g)did the tenant complain or try to complain about the relevant condition of the Yes No 12.  Ifthe defendar vent of ion on the grounds of
property or the common-parts to the landlord before the notice was given? exceptional hardship, is the claimant content that the request be considered Yes. No
without a hearing?
{h}is the relevant condition of the property or common-parts due to the breach of Yo o
duty or contract on the part of the tenant? * 13.  The dlaimant asks the court to order that the defendant(s)
deliver up possession of the property
(i) is the property genuinely on the market for sale with intent ta sell ta an Yes No .
independent person not associated with the landlord? to pay the casts of this claim
(jy is the landlord a private registered provider of sacial housing? Yes. No
(K Is the Claimant a mortgagee whose mortgage pre-dated the tenancy and whe
Yes. No
requires vacant passession to sell the property under an existing power of sale?
9. Hasavalid energy performance certificate been given free of charge to the tenant? | Yes No
If Yes -
(a) when was the tenant given the certificate?
NG, Pages NSBENGLAND Pages
npt of y be braught who makes or catses Please tick the boxes to show which documents you have attached in support of the claim
tobemade, truth.
Statement of Truth Copy of the most recent (assured) (secure) tenancy agreement marked'&' o oy
“ll believe) The claimant believes) that the facts stated in this claim form (and any attached sheets) are true. Copy of the demotion order marked 8" See page 2
“1am duly autherised by the claimant te sign this statement.
Signed Date Copy of the most recent written tenancy agreement marked A’
Py Cy agH
. Question 2
- Coimanigation Fiendwher oot a S or g ot Where one or more tenancy agreements have been entered infoa copy af s pug
{Claimant’s Legal representative as defined by CPR 2.3(1]) the most recent one marked ‘A1
e s appropriate
Copy of the notice in writing, stating that the tenancy was to be an AST
Full name marked ‘B’ Question 3
Ses page 2
" . Proof service of the document of the notice marked ‘B1°
Name of claimant’s Legal representative’s firm
Position o office held i ire rked" )
o atof e or cora) Copy of the notice saying that possession was required marked 'C’ Questions
Proof of service of the notice requiring possession marked 'C1" See page 3
Claimant’s or claimant’s legal representative’s address to which
documents should be *nﬁrugewm from that on the front page. Ref. Evidence of any outstanding licence application under Part 2 of the
no ’
Housing Act 2004 marked ‘D’ Question 6
Faxno. Evidence of any outstanding licence application under Part 3 of the See page 3
D¥ne Housing Act 2004 markedE
e-mall
[feset form
Postcode Tel.na.
CERTIFICATE OF SERVICE (crmplered on court cpy 1Y) you may qualify for legal aid.
I certify that the claim farm of which this s a true copy Visit www.gov.uk/legal-aid for more infermation or
was served by me on acitizens advice at www.adviceguide.org.uk
Returning the forms
Send your completed form and other documents to the
by posting it to the defendantis) en e
at the address stated on the first page of the claim form.
OR
The claim form has not been served for the following
reasons:
Telephone:
Fax:
For further detalls of the courts www.gov.uk/find-court-
Officer of the Court tribunal. When corresponding with the Court, plezse
address forms or letters to the Manager and always quote
the claim number.
NSBENGLAND Page6 Nsg ENGLAND Page 7

Registered offic
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Section 8
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Landlords

Appendix E. Example of a N119 — particulars of claim for possession

. . Click here to reset form || Click here to print form 5. The following steps have already been taken to recover any arrears:
Particulars of claim Narme of court Claim Mo,

for possession

(rented residential premises) Name of Claimant

Name of Defendant 6. The appropriate (notice to quit) (notice of breach of lease) (notice seeking possession) (notice seeking a
20

demaotion order) (other ) was served on the defendant on

About the defendant
1. The claimant has a right to possession of:

7. The following information is known about the defendant’s circumstances

2. To the best of the claimant’s knowledge the following persons are in possession of the property:

About the tenancy About the claimant
3. (a) The premises are let to the defendant(s) under a(n) tenancy 8

The claimant is asking the court to take the following financial or other information into account when making
which began on

its decision whether or not to grant an order for possession:

(b) The current rent is £ and is payable cach (week) (fortnight) (month).
(other )
(c) Any unpaid rent or charge for use and occupation should be calculated at £ per day.

4. The reason the claimant is asking for possession is:
(a) because the defendant has not paid the rent due under the terms of the tenancy agreement. Forfeiture

(Details are set out below)(Details are shown on the attached rent statement) 9. (a) There is no underlessee or morigagee entided to claim relief against forfeiture

or (b) of

(b) because the defendant has failed to comply with other terms of the tenancy.

Detail bel is entitled to claim relief against forfeiture as underlessee or morigagee
etails are set out below.

(c) because: (including any (other) statutory grounds)

N 119 Pariculars of lsi

for passessian (re

esidential premises) (04.10)

What the court is being asked to do; 15. The claimant is claiming delete as appropriate (demotion of tenancy) (and) (an order suspending the
right to buy) because: State details of the conduct alleged and any other matters reiied upon.
10, The claimant asks the court to order that the defendani(s):

(a) give the claimant possession of the premises:

(b) pay the unpaid rent and any charge for use and occupation up to the date an order is made;

(c) pay rent and any charge for use and occupation from the date of the order until the claimant recavers
possession of the property;

(d) pay the claimant’s costs of making this claim.

. In the alternative to possession, is the claimant asking the court to make a demotion order or an order
suspending the right to buy?

[[] Yes [INo

Demotion/Suspension claim
This section must be completed if the claim includes @ claim for demotion of tenancy or suspension order in the
alternative to passession
12. The (demotion) (suspension) claim is made under:
[] section $2A(2) of the Housing Act 1985
[] section 6A(2) of the Housing Act 1988

[7] section 121A of the Housing Act 1985

13. The claimant isa.
[T] local authority [Jhousing action trust

[] registered social landlord [ other please specify (suspension claims only)
or a private registered provider
of social housing

(Demotion claims only)
14, Has the claimant served on the tenant a statement of express terms of the tenancy which are to apply 1o the
demoted tenancy? Statement of Truth
] Yes o “(1 believe)(The claimant believes) that the facts stated in these particulars of claim are true
* I'am duly authorised by the claimant to sign this statement

1f Yes, please give details:

med date
“(Claimant)(Litigation friendawhers clainant is a child or s parieng)(Claimant’s solicitor)
*delete as appropriate

Full name
Name of claimant’s solicitor’s firm

position or office held
(if signing on bebalf of firm: or company)

Registered offic

iHowz, Riverside Centre, River Lawn Road, Tonbridge, TN9 1EP - Company No. 06935628
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ix F Examq_e é‘)f?@cfé)ar?':é\l%lﬁ Certificate of Service Section 8

Click here to reset form | | Click here to print form Rules relating to the service of documents are contained in Part 6 of the Civil Pracedure Rules (www justice gov.uk)
Certificate of service ‘Name of court Caim . and you should refer to the rules for information.
Calculation of deemed day of service of a claim
A claim form served within the UK in accordance with Part 6 of the Civil Procedure rules is deemed to be served on
‘Name of Claimant the second business day after the claimant has completed the steps required by CPR 7.5(1),
Onwhat day did [ ] 1 Cakulation of the deemed day of service of documents other than the claim form (CPR 6.26)
you serve? = - -
‘Name of Defendant
Tha data of sarvieals | | | W11 Method of service Deemed day of service
) First class post or other service which - The second day after it was posted, left with, delivered to or collected by the
provides for delivery on the next relevant service provider provided that day is a business day; or if not, the next
What documents did you serve? business day  business day after that day
Please attach copies of the docurn The second day after it was left with, delivered to or collected by the relevant
have noralready f Document exchange service provider provided that day is a business day; or if not, the next business
On whom did you serve? | | day after that day
l‘fjpu:gpvug- m:.b their position Delivering the document to or If it Is delivered to or left at the permitted address on a business day before
£g.partnet, directoi). leaving it at a permitted address  4.30pm, on that day; o in any other case, on the next business day after that day
If the transmission of the fax is completed on a business day before 4.30pm, on
Haw did you serve the documents? Gmbﬂ:ﬁdﬂﬂwhmmhtﬂmﬂ Include fax or DX Fax that day; or in any other case, on the next business day after the day on which
pease tick the appropriate bax) numl other electr | it was transmitted
by first class post or other service which provides for If the email or other electronic transmission is sent on a business day before
delivery on the next business day Other electronic method 4.30pm, on that day; or in any other case, on the next business day after the

day on which it was sent

by dellvering to or leaving at a permitted place
If the document is served personally before 4.30pm on a business day, itis

i " 1 servi

by personally handing it to or leaving it with Being the claimant's defandant's Personal service served on that day; or in any other case, an the next business day after that day
time left, where document is other than a

i orm) (e o) solicitor's litigation friend

In this context ‘business day' means any day except Saturday, Sunday or a bank holiday; (under the Banking and Financial

usual residel Dealings Act 1971 in the part of the UK where service is to take place} includes Good Friday and Christmas Day.

p
last known residence b n(

by other means permitted by the court ;
{piease speciy) place of business
principal place of business

last known place of business

ou

by Document Exchange Jast known principal place of business
rincipal office of the partnershi

by faxmachine { time sent, where document prncpa P v

is other than a claim form) (you may want to enciose a copy prin
of the transmission sheet)

pal office of the carporation

principal office of the company
by other electronic means ( time sent, where i i
¢ the place of business of the partnership/company/
document is other than a claim form) fpiease spea corporation within the jurisdiction with a connection
to claim

other (please speci

I believe that the facts stated in this certificate are true.

Full name
Signed Pasition or
office held
(Claimant) (Defendant) (s solicitor) (s litigation friendl) (If signing on behalf of firm or company)
Date i /

Appendix G Example of a form N325 — Bailiff application

[ Click here to reset form || Click here to print form
Request for Warrant of Possessi on of Land

lieted an

epresentative and sent

1. Claimant’s In the

address Claim no.

Fee Account no.

For court use anly

2. Name and Warrant no.
address for
service and
payment

fferent Warrant

fied for at oklock

o above) Foreign court code/name (execution only):
Ref/Tel No.
3. Defendant’s
name and | certify that
address (1) the defendant has not vacated the land as

ordered (*and that the whole or part of any
instalments due under the judgment or
order have not been pai ‘and the
balance now due is as shown)

4, Warrant details (2)notice has been given in accordance
(A) Balance due at the date of this request Z"?‘ﬁuli'ﬁsg::@??;ffﬁ;ﬁéfi‘;é;L'Ss”
(B) Amount for which warrant ta issue Regulations 2010,
Issue fee Signed
Legal representative’s costs Claimant (Claimant’s legal representative)

) Dated
Land Registry fee

mhk amount of the warrant at (B) is \ksa IMPORTANT
l he mlarw t (A), the You must inform the court immediately of any
" the warrnt is paid Wil be payments you receive after you have sent this
53 Pruperlyﬂland details request to the court
Date of judgment/order

If there is more than one defendant and you are
Date of possession not proceeding against all of them, enter here
the name(s) of the defendant(s) you wish to
Describe the land (as set out in the particulars of claim) proceed against

You should provide a contact number so that the bailiff can speak to you if he/she needs to:
Daytime phone number: Evening phone number
Contact n
Defendant’s

If you have any other infor n to belleve ti e balliff may encounter

any difficulties you should write it

may help the ballff or if you have rea:

Ni2s
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